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The role of an executor is one of the most 
important roles that a person can undertake 
for another person.  
 
An executor is a person appointed in a 
deceased personõs Will to carry out the 
terms of that personõs Will.  An executor 
collects, maintains and protects the assets of 
the deceased person and generally carries 
out the wishes expressed in the personõs 
Will.  
 
If you have been appointed, or are advised 
that you have been appointed, as the 
executor for a person who has recently 
passed away, there are several things you 
should do as soon as possible after the 
person passes away: 
 
1. Contact your lawyer, or the deceased 
personõs lawyer (who will usually be 
holding the deceased personõs original 

Will) and obtain legal advice.  

2. Take all reasonable steps to ensure that 
the assets of the estate of which you are 
aware are protected.  Most importantly, 
this will be achieved usually be ensuring 
that appropriate insurance is put in place 
(or maintained if already in place) in 
respect of the deceased personõs 
residence and that the insurance 
company is notified of the passing away 
of that person.  Often, insurance policies 
require such notification to ensure that 
coverage continues.  It is also important 
to ensure that if a residence is vacant 
following the death of the deceased 
person, insurance is put in place to ensure 
that any damage or loss sustained to the 
property is minimised and that the 
executor is not personally liable in any 
actions by the beneficiaries of the estate 
in respect of damaged property.  It is 
not hard to imagine that if a property 
remains vacant for a period of time 
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following death, the property may be 

attractive to vandals, vagrants or thieves.  

3. You should ensure that you take all 
reasonable steps to become acquainted 
with the assets and liabilities of the 
deceased person.  You should make all 
reasonable efforts to find details of the 
deceased personõs bank accounts, 
shareholdings and investments, and 
liabilities such as credit cards, home loans 

or other debts.  
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